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	REQUEST FOR QUOTATION (RFQ)


	NAME & ADDRESS OF FIRM: 

UNDP/ Human Security Project
	DATE: 10 November 2011

	
	REFERENCE: 


Dear Sir / Madam:

You are kindly requested to submit your quotation for the following items before 16:30 (local time) on 18th November 2011.

Purpose: 
Conference facilities for the organization of the “Protection and Empowerment of Victims of Human Trafficking and Domestic Violence” Project’s Closing Conference.
Period: 
8 December, 2011 (1/2 day; from 8:30 – 14:30); 

Participants: 
Up to 90 persons 
Venue location:  Chisinau, mandatory the Central city area
Partial bids not permitted 

	              Conference Venue for Human Security Project:  8 December 2011 (1/2 days) 



	Item
	Generic Description


	No. of days/nights
	Quantity
	Unit price MDL
	Subtotal MDL

	1.
	Conference room with comfortable seats and tables sat in U-shape or round table forms for up to 90 persons, equipped with air- condition system, projection screen, flipchart, place for sticking flipchart paper
	½ days
	1 room 


	
	

	2. 
	Flipchart with a stock of 50 sheets of blank flipchart paper
	½ days
	1 unit
	
	

	3. 
	Video projector with screen 
	½ days
	1 unit 
	
	

	4.
	1 laptop
	½ days
	1 unit 
	
	

	5.
	Lunch type Fourchette/Buffet in the same building with conference hall, but in a separate room
	½ days
	90 persons
	
	

	6.
	Coffee breaks in the same building with conference hall, in adequate space to comfortably serving coffee breaks for up to 90 persons. Coffee breaks should include: tea, coffee, cookies, salty pastries (2 types), sweet pastries (2 types)
	½ days
	1 per 90 persons 
	
	

	7. 
	Still/sparkling water in 0,5l bottles
	½ days
	100 units 
	
	

	8.
	Equipment for simultaneous translation (including earpieces)
	½ days
	90 persons
	
	

	9.
	Microphones system (U-shape or round table)
	½ days
	Enough to cover all participants
	
	

	
	Total
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